GOVERNMENT OF ANDHRA PRADESH

FOREST DEPARTMENT

	Ref.No.  12490/2014/Y1

Dated :: 19-04-2014
	O/o the Prl.Chief Conservator of Forests, A.P., Aranya Bhavan, Saifabad,

Hyderabad- 500 004.


Sri B.S.S. Reddy, I.F.S.,

Prl.  Chief Conservator of Forests.

(Head of Forest Force)

***

	Sub:
	Pension – Pensions & Other retirement benefits to the Pensioners of the States of Andhra Pradesh & Telangana on and after the Appointed Day – Instructions – Issued – Reg.



	Ref:
	1. Govt. Cir. memo No.607/83/A2/Pen.I/2014, dt.02-04-2014.

2. G.O.Ms.No.62, Finance (Pension-I) Dept., dt.07-03-2014.


***** 

Copy of the reference 1st & 2nd cited are enclosed herewith.

Attention of all the officers noted in the address entry is invited to the subject cited, and are requested to carefully go through the contents of the said references as well as the section 59 of A.P. Reorganization Act 2014, together with 8th schedule of Act.  The following instructions are issued:

1)      Pension proposals of all the employees, who have either retired from service or due to retire on or before 1st June of 2014, are to be prepared and sent to the Prl. Accountant General (A&E) A.P., Hyderabad latest by 10th May, 2014.

The normal practice has been that Pension Proposals are prepared and forwarded to the Prl. Accountant General (A&E) along with part-II B sanction order Consolidated No Due Certificate only after disposal of disciplinary cases, if any, against Government servant.  But, as desired by the Government of A.P., the pension sanctioning authority, either at circle or division level, shall prepare, process the Pension Proposals of all employees, who have either retired or due to retire on or before 01-06-2014, regardless of whether there are any pending disciplinary / recovery cases, and send them to Prl. Accountant General (A&E) under intimation to the Prl.Chief Conservator of Forests (Head of Forest Force), A.P., Hyderabad along with full copy of pension proposal in each case.  All the pension cases include :

1) Fresh Pension proposals (For pension verification)

2) Family/Disability pension proposals, if any

3) Provisional pension proposals due to pendency of any disciplinary                case/cases

4) Anticipatory pension/Family pension proposals, in those cases where due to some likely administrative delay other wise, the payment of full pensioner benefits may take some more time. Such cases are attributed to likely delay due to some reasons other than the disciplinary action against an employee.
2)       While processing the Pension Proposals, all the officers are requested to go through the check list as prescribed in Chief Conservator of Forests circular No.8/2006/Y1, communicated in Ref.No.25148/2006/Y1,                  dt.16-06-2006 (copy enclosed).  For latest amendments / Government orders, all the officers are requested to refer to the latest edition of A.P., Revised Pension Rules 1980.  

3)    If there are disciplinary / recovery cases pending against an employee, a detailed note covering each and every disciplinary / recovery case, duly signed by Pension sanctioning authority should accompany each and every proposal to be sent to Prl. Accountant General (A&E) A.P., Hyderabad.

4) 
Following points are to be kept in mind:

i. Consolidated No Due Certificate, which covers a period of last (10) years from the date of retirement should be complete in all respects and to be issued by the Head of circle / Division from where a particular employee has retired or shall retire on or before              01-06-2014. 

ii. Each pension proposals are to be prepared in (5) sets out of which (3) sets to be sent to the Prl. Accountant General (A&E) A.P., Hyderabad, one copy to be retained by local office for record purpose, and one copy sent to be Prl.Chief Conservator of Forests (Head of Forest Force).

iii. No relevant columns / information should be left blank or un-signed by the appropriate authority / pensioner.

iv. Wherever, counter signature is required, the counter signing authority must ensure that his/ her signatures are available in manuscript at the appropriate places.

v. Service Register of each employee is updated with appropriate initial and stamp of the concerned Divisional Forest Officer / Circle level heads / other pension sanctioning authorities.

vi. In cases of final pension proposals, they must include, Last Pay Certificate, Consolidated No Due Certificate, Part-II (B) pension sanction order & Non Drawl Certificate.

5)
Normal procedure is that as a first step, Pension Verification Report is requested from the Prl. Accountant General (A&E) A.P., which requires Service Register of an employee, complete in all respects, be sent to           Prl. Accountant General (A&E) A.P., Hyderabad along with the verification proposal.

6)
In the present situation arising out of bifurcation of A.P., State, all the concerned authorities are advised to address the Prl. Accountant General (A&E) A.P., Hyderabad for Pension Verification Report as an immediate step, which would contain a note on pending disciplinary / Recoveries / Explanations from a particular employee, and also nomination forms, Bank SB A/c. No. with branch details, commutation proposals (willingness / non willingness). 

7)    In case of Forest Range Officers / other Gazetted Officers, who have retired before 04-06-2010, circle Heads are to send pension proposals, if any, to the Prl.Chief Conservator of Forests office directly.  This is so because vide G.O.Ms.No.208, Finance (P.S.C) Department, dt.04-06-2010, the circle heads have been made pension sanctioning authority for Forest Range Officers and other Gazetted Officers working under the circle heads and other regional authorities. 

8)
In case of Assistant Conservator of Forests’s / Dy. Conservator of Forests’s (State cadre), IFS officers, proposals are to be sent directly to the Prl.Chief Conservator of Forests office in complete shape, in six sets.

9)
The instructions must be communicated to all the employees who have either retired are due to retire on or before 01-06-2014, so that each employee submits his proposal well in advance.  The entire exercise has to be completed by 10th May 2014 as indicated in the reference 1st cited.

10)
In case, class IV employees, Pension Verification proposals / pension proposals, the procedure is to send proposals to local audit.  The pension sanctioning Authorities may follow the same procedure under intimation to Prl.Chief Conservator of Forests (Head of Forest Force) with one complete copy of each proposal, until further guidelines are issued.  

11)
In this connection, this is to inform that the Prl.Chief Conservator of Forests (Head of Forest Force) desires to conduct video conference on             26-04-2014 or any date in last week of April 2014 depending on the availability of video conference facility.  Final date may be intimated very soon.

12)
For any laxity, the concerned pension sanctioning authorities shall be held responsible.

The memo No.607/83/A2/Pen-I/2014, dt.02-04-2014 and G.O.Ms.No.62, dt.07-03-2014 and its enclosures are available in Internet. 

Encl: As above.






                
       Sd/- B.S.S.Reddy

  Prl. Chief Conservator of Forests

     (Head of Forest Force)

To

The all the officers distribution list A.

//t.c.b.o.//

Superintendent

[image: image1.png]The format of the “Questionnaire - Cum - Check-slip” is given here under:-

Annexure - 1

CHECK-SLIP TQ BE ENCLOSED WITH PENSION PROPOSALS

1. Name of the Pensioner with
Designation.

2. Office from where he
retires/retired

3. Date of retirement / Death
4. Nature of retirement and
pensionary benefits admissible

thereof.

5. Pension forms forwarded in YES / NO
triplicate with the foilowing

PART -1
1. Application Form

2. List of family members.

3. DPeclaration Place & date should be filled in specificaliy

PART = II

a) Whether HBA/MCA/Marriage and Bicycle Advance is sanctioned to the Government
employee as per G.0.Ms.No.131, Fin, 8 Plg. Department dt:19.08.1997 communicated
through PCCF's Ref No:48856/97/C1, dt:08.12.19897. If so furnish the Clearance
Certificate obtained from the Accountant General and also furnish if any outstanding

amount to be recovered from the Individual.

b) State whether all Columns are filled YES/ NO
up. Annexure -1 with photos duly

pasted and filled all Columns.

c) A separate set of passport size joint photo of the retiree along with spouse (4
copies in loose) duly attested by the Departmental Authority with their names

written on the photography.

Continued
(13)






 [image: image2.png]Annexure - II nomination

6. Has the pensioner signed all forms

7. Is LPC enclosed in triplicate

8. Has the professional tax been
deducted as per existing rates,.

9. Whether consolidated NDC for
(10) years prior to the date of
retirement enclosed in triplicate.,

10 Whether disciplinary cases
pending, if so, the details of each
case furnished (including ACB cases).

11, Whether anticipatory pension
sanctioned.

12.  Whether provisional pension

) requested for sanction.

13. Details of appeals pending, if any
against the recoveries.

14.  Whether Service Register. duly
posted up-to-date.

Station:

Dated::

(14)

YES / NO
YES / NO
YES / NO

YES / NO

YES / NO

YES / NO

YES / NO

YES / NO

YES / NO

YES / NO.

Signature.

Name of the Officer
Designation::

{Rubber stamp must be affixed)
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FOR FAMILY PENSION CASES ONLY
i. Name of the family pensioner

2. Name of the Government Servant
& Designation.

3.  Last station of working with
complete office address.’
Address after retirement of
pensioner.

4,  Date of death of the employee

5. Whether original Death-Certificate Yes / No
is enclosed.
6.  Whether the legal heir certificate Yes / No

furnished (both in original and 2
Xerox copies of it duly attested.)

7. Whether L.P.C. is enclosed in triplicate? Yes / No

8. Whether N.D.C is enclosed or not Yes/ No
(consolidated) in triplicate. If not,
to specify the reasons for its non
production

9. Whether Disc. cases are pending,
if any, if yes, full details should be
furnished.

10 Recoveries, if any

11 Details of anticipatory family
pension sanctioned.

12 Any other, information to be
furnished, if any.

Signature.
Station:

Name of the Officer
Dated:: Designation::

(Rubber stamp must be affixed)

Note: Any document sent with pension proposals such as LPC, NDC, consent letter,
copies of the death, legal heir, Guardianship Certificates etc., should be signed/
countersigned/ attested by the respective officers duly affixing their rubber
stamps TCBO copies signed by the Manager/ Superintendents will not be
entertained.

(15)





